
 Kindergarten Assistant  | JOB DESCRIPTION 

 A�endance Requirements: 
 ⬧  A�ernoon Posi�on: Monday - Friday, 11:30am - 3:30pm 
 ⬧  Meet with the lead teacher one hour per week 
 ⬧  Be available to a�end kindergarten specific in-services and open houses 
 ⬧  Comple�on of CPR, first aid, blood-borne pathogen, and mandated reporter training is 

 required 

 Responsibili�es to the Curriculum: 
 ⬧  Assistants are expected to study and be familiar with Waldorf pedagogy and early childhood 

 development, as well as strive to meet the expecta�ons and guidelines recommended by 
 WECAN for assistant training. 

 ⬧  Untrained assistants will be mentored, evaluated, and trained by the lead teacher. 
 ⬧  Financial support for trainings may be requested through the Personnel Commi�ee and 

 subject to available funds for professional development. 

 Responsibili�es to Colleagues and Parents: 
 ⬧  Strive to develop and maintain a healthy and respec�ul rela�onship with colleagues, parents, 

 and children. Should difficul�es arise, follow the guidelines in the handbook. 
 ⬧  Be acquainted with all school procedures, policies, and emergency procedures. 

 Responsibili�es in the Class: 
 ⬧  Support the lunch and snack program according to the classroom protocols as discussed with 

 the lead kindergarten teacher. Ac�vi�es may include prepara�on and cooking of the meal, 
 se�ng the table, cleaning a�er lunch, se�ng up the room for rest �me, and weekly cleaning of 
 the stove/refrigerator. 

 ⬧  Demonstrate healthy personal hygiene and wash hands frequently. 
 ⬧  Par�cipate in circle songs, verses and finger plays with enthusiasm. 
 ⬧  During the school day the assistants and lead teachers are always suppor�ng one another. 

 There should be a 'giving and receiving' of the children between the lead teacher and the 
 assistant so that there is always an adult presence with whom the children can connect. 

 ⬧  Before the day ends, clean/disinfect up a�er snack, wipe surfaces, wash toys, and cubby areas. 
 ⬧  Strive to become worthy of imita�on in movement, speech, thought and feeling life, that 

 together with loving authority conveys to the children a living sense of respect, reverence, and 
 gra�tude. 

 ⬧  Care for the children alone while the lead teacher takes a break. 
 ⬧  When the lead teacher is absent, the assistant may step into the lead teacher posi�on while a 

 subs�tute is assis�ng. 
 ⬧  Dress appropriately to the mood of the kindergarten. Clothing should be simple in colors and 

 pa�erns and allow for freedom of movement. Apron, inside shoes, a watch, and appropriate 
 seasonal outerwear are necessary. 
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 Quali�es and Skills: 
 ⬧  Bachelor’s degree from an accredited college is preferred 
 ⬧  Enjoys working with young children 
 ⬧  Has ability to work in an organized and �mely manner 
 ⬧  Has good communica�on skills 
 ⬧  Expresses a warm and calm presence 
 ⬧  Has the ability to work as a team and respects the lead teachers’ decisions 
 ⬧  Displays professionalism in speech, dress, and manner 
 ⬧  Shows interest in self-development of skills that support the kindergarten work 

 Compensa�on and Benefits: 
 ⬧  This is a 40% FTE, 10-month hourly posi�on 
 ⬧  Hourly rate begins at $12 per hour, pending educa�on and experience 
 ⬧  24-hour accident insurance is available 
 ⬧  28 Paid Time Off (PTO) hours are offered each year and can be used for school breaks, sick 

 days, weather closings, or as requested and approved two weeks in advance 
 ⬧  Evalua�ons are conducted by the Personnel Commi�ee 
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